
Creating a Matrix for Derivative Classification 

1 

 

If you are derivatively classifying a 
document from multiple sources, it is 
useful to create a matrix. 

2 

 

Title the first column: “Source.” 

3 

 

Title the next column: “Classification.” 



4 

 

Title the third column: “Downgrade 
to.” 

5 

 

Title the last column: “Declassification 
Date.” 

6 

 

Create enough rows to cover all of 
your multiple sources. 

7 

 

Here is the classification authority 
block for the first source document. 



8 

 

Review the block and list Secret in the 
first column. 

9 

 

Transfer the downgrade information 
to the next block. 

10 

 

List the declassification date in the 
third block. 

11 

 

Review the classification authority 
block for source document 2. 



12 

 

List the classification level. 

13 

 

Transfer the downgrade information 
to the second block. 

14 

 

List the declassification date. 



 

15 

 

Graphics:  Please change name of Classifier to something 
not silly.   

Review the classification authority 
block for source document 3. 

16 

 

List Confidential as the classification 
level. 

17 

 

There is no downgrade information, 
so leave that box blank. 



18 

 

List the declassification date. 

19 

 

Now you are ready to determine the 
classification authority block for your 
new document. 

20 

 

The new document should be 
classified at the highest level of the 
source documents. That will be Secret. 

21 

 

When determining the downgrade 
date, we see that source document 2 
downgrades to Confidential first, on 
Dec 3, 2014. 

 

(Graphics note: Using new date of 
+3). 



22 

 

Document 1 will downgrade to 
Confidential on February 3, 2015.  

 

(Graphics Note: Using new date of 
+3) 

23 

 

Therefore, we will want to list the 
downgrade to confidential date on 
February 3, 2015.  

 

(Graphics Note: Using new date of 
+3) 

24 

 

To determine the classification date, 
we need to determine the most 
restrictive date. 

25 

 

First we remove the closest date to 
declassification. 



26 

 

 

27 

 

Then we remove the second closest 
date. 

28 

 

That leaves us with January 01, 2018 
[Graphics Note: using new date of +3] 
as the most restrictive date. 

29 

 

We have now determined the key 
information  



 

30 

 

Please animate the arrows similar to the original 
visuals. 

to be included in the classification 
authority block of the new document. 

31 

 

Transfer the classification authority 
block,  

32 

 

 

Show animation moving the block from the left to 
the document 

 

(no narration, just showing animation) 



33 

 

and move the overall page markings 
to the new document. 

34 

 

Show animation moving the word Secret from the 
left of the document to the top and bottom of the 
new document. 

 

(no narration, just showing animation) 

 



 

 


