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AgLearn+ 6.4 Exam Manager Course 

Checklist for Pre-exam Building Activities 

The following checklist includes information you should collect from the SME prior to 
beginning your exam work: 

 An electronic copy of all question stems, correct answers, and distracters.  

 The sequence in which the questions must be answered (e.g., users respond to 
questions in a fixed order [sequential]; or they are able to skip questions and return to 
them later [free-form]).  

 The number of questions to be delivered per exam. This may enable AgLearn+ to 
randomize the questions presented to each user (e.g., an exam with 12 questions can be 
configured to use only 10 at a time). 

 The percentage of correct responses required to pass the exam. 

 The maximum number of tries the user gets to pass the exam. 

 Direction about whether the exam should be timed. 

o If the exam is to be timed, the maximum time allotted for completion. 

 Is a proctor code necessary before a user can begin the exam (this is done if the user is 
to be supervised while taking the exam). 

 If necessary, an appropriate welcome message to appear at the start of the exam.  

 If necessary, additional message text (e.g., pre-exam, post-exam, user passed, user 
failed, instructions on providing a proctor code for exam entry, or if a proctor code is 
required on failure).  

 Direction about whether the user should be able to stop and resume the exam before it 
is scored (does not apply to timed exams).  

 Direction about whether to include and display the point values for each question. 

 Appropriate feedback (e.g., only for correct answers, only incorrect answers, both 
correct and incorrect answers, or no feedback at all).  
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 Direction about whether AgLearn+ should display the percentage of correct answers, 
whether the user passed or failed, or both.  

 Direction about what happens in AgLearn+ after the user passes or fails the exam:  

o Lock the exam 

o Lock the item 

o Exit the item 

o Set flags for passed objectives 

o Clear flags for failed objectives 

o Notify the proctor 

o Clear all objective flags 

 

 


