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September New Releases!
Jumpstart your learning with new courses! Below are just a few 
SkillSoft resources available to you starting this month. And, as 
always, you can add to your knowledge at no cost to you, 24/7!
 

Add exciting titles to your To-Do List today!
Leadership Curriculum

The Voice of Leadership: Inspirational Leadership (1 hour)  
When you strive for inspirational leadership, you demonstrate credibility and create a community 
with a shared vision. People are inspired when they trust their leaders and can move toward common 
goals. This course examines what people look for in an inspiring leader. It steps through the behaviors 
that inspirational leaders exemplify, explaining how to develop these traits.

 

 

The Voice of Leadership: Effective Leadership Communication Strategies (1 
hour)  
Leaders who adopt a complementary style that helps communicate their objective increase 
productivity, company morale, and the overall success of the organization. This course covers the role 
of communication in leadership and how leaders can effectively communicate their objectives to their 
teams.

 

 

Microsoft Office for Mac 2011
Formatting and Working with Text (1 hour)  
Word for Mac 2011 makes it easy to apply layout and style to documents by providing a variety of 
formatting options. This course explains how to copy and paste text while retaining the formatting 
from the source location, along with how to apply attractive styles from the Styles gallery, and 
arrange text through paragraph justification and line spacing.

 

 

Structuring and Organizing Documents (1 hour)  
Microsoft Word for Mac 2011 provides many intuitive options for structuring your documents quickly 
and easily. This course demonstrates how to set margins and indents so your document uses proper 
page and paragraph spacing.

 

 

Adding and Formatting Images (1 hour)  
This course demonstrates powerful drawing and graphic features of Word 2011 – features that can 
boost the appeal of virtually any document! The course focuses on the processes and tools that allow 
you to add pictures, Clip Art, photos, and SmartArt to your documents. It also explores drawing 
components such as shapes, WordArt, and text boxes.

 

 

Creating and Formatting Tables (1 hour)  
Word for Mac 2011 has a robust set of tools that allow you to create, style, and format tables in your 
documents. This course explores the various methods of inserting tables in Word documents, 
including drawing a table by hand, choosing a table size by selecting a layout from a dynamic grid, and 
by configuring table settings to match the number of columns and rows that you require.

 

 

Organizational Behavior
Fundamentals of Organizational Behavior for the Individual (1 hour)  
Globalization, diversity, outsourcing, virtual teams, downsizing, and changing forms of work are just 
some of the challenges facing organizations today. Managers must be prepared to deal with the 
organizational issues that such challenges give rise to. This course defines organizational behavior and 
identifies the variables and characteristics that influence an individual's attitudes and perceptions in 
the workplace, and how these can affect performance.

 

 

Fundamentals of Organizations – Groups (1 hour)  
Groups are a key component in any organization, so knowing how they function best is vital when 
trying to understand organizational behavior. Working in groups has key advantages for organizations. 
But groups aren't always effective, so it's important to identify what makes groups effective and learn 
how to deal with obstacles that groups encounter. This course provides guidance on how to address 
employee resistance to collaboration, priority conflict problems within groups, and various other 
conflicts within groups.

 

 

Organizational Behavior: Dynamics of a Positive Organizational Culture (1 
hour)  
An organizational culture isn't a set of rules or standards, but rather an interactive process – a social 
construct that's constantly changing. Culture is reflected in artifacts, patterns of acceptable behavior, 
and shared traditions, values, policies, attitudes, structures, and beliefs within any relatively stable 
organization. In this course, you'll learn how to foster a positive organizational culture.

 

 

 
As with all AgLearn resources, these are available to all USDA employees at no cost to you! 

 Click here for a complete list of the September releases!

For questions or comments regarding this email, please contact your Agency AgLearn Administrator by clicking Contact Us
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