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FBP Module 1: System Overview and General Information

Getting Started:

To complete the data input exercises throughout this training, you will be accessing a special Web
Equity Managere training site. This training site is separate from the live site you will use to access
live customer data when you return to your office.

Because this training site does not interface with WebCAAF and SCIMS, the steps you take to
access Web Equity Manager® and create a new customer record in training will be different from
the steps you will take back in your office on the live site, as described in the WebCAAF & SCIMS
demonstration you just experienced. It is only in Module 1 that you will notice these differences. For
Modules 2-8, the training site will behave exactly like your live site will.

o Open your Web browser (Internet Explorer 6.0 or higher)

o NOTE: For this training we have put the Web Address (URL) for the training site in your
“Favorites” list (@fbp.onlinequity.com). Use that feature now or simply enter
http://fbp.onlinequity.com into the browser “Address” field and press “Enter” on your
keyboard.

) WebEquity - Microsoft Internet Explorer

Address |http://fbp.onl|nequity.com <==URL

Vep EQUITY MANAGER

CLICK HERE TO LOGIN!

o Login to the Web Equity Managere system
e Click “CLICK HERE TO LOGINY!”
e Enter “User ID” and “Password” and click “Login”
= For this training your “User ID” is your WebCAAF ID, and your “Password” is
‘omaha” (lowercase).

zar IC: I Password: I Login
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Add New Customer:

o Click the “Add New” link in the top-left corner of the Locator screen.

= H.{;?ﬁ EQUITY MANAGER® Locator | Calculators | Log Out | eHelp

Defaults

|
Locator Screen

|
] <

o The “New Customer Setup” screen that displays (shown below) requires a few pieces of
basic information about the customer you are entering into Web Equity Managere.

New Customer Setup

* indicates required fields
Courtry usa, W
Eritity Type: | Chooze Ertity Type | % F
Location f Dept. Lookup Adair County, 14
Lender Staff: Lookup Hevin A Britten FLM | kevinbi@yahoo com
Type of Analysis: Outrs or  OFast Track *
Save & Cortinue Cancel &

1. Choose the Country. This is defaulted to “USA.”
2. Choose the Entity Type. For this training you will choose “Sole Proprietorship.” When
you choose this, the “Name” fields will display (shown below).

[ NewCustomersetw |
* indicates required fields
Enity Ty
Narme (First, MI, Last, Suffix) 3. [ I B |
al I I (¥
Location J Dept. Lookup Adair County, 124
Lender Staff: Lookup Kevin A. Britten FLK | kevinbi@yahoo.com
General Information Model: 5_
Type of Analysis: 6. ©ura or  OFast Track*
Balance Sheet Model: 7 - | Bal. Sheet Market Yalue |[» |
Income/Expenze Model: 8_
9_ Save & Continue Cancel &

3. Enter your own First Name and Last Name (so the ECI Instructor can easily identify your
specific training file).

4. Enter your own Tax ID (Social Security Number).

5. General Information Model: For this training you will choose “General Information” from
the drop list.

6. Type of Analysis: For this training you will choose “Ultra.” When you choose “Ultra”

the screen will automatically reveal additional fields to complete.

Balance Sheet Model: For this training you will choose “Bal. Sheet Market Value.”

Income & Expense Model: For this training you will choose “Income & Expense.”

Click the “Save & Continue” link.

© N



Next, the dialog box (shown right) will display
key sections of the system that you will be
entering personal and financial information
into. Click on the “General Information” link at
this time.

Enter a fictitious case number and click the
“Save & Stay” link. Click the “Select” link next
to “Type of Operation- Primary.” In the popup
window select “Agriculture.” From the right
side of the popup window select any NAICS
code.
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Customer Profile

Matme
Farmer Joe,

Tai D Ertity Type
S05-02-5138 Sole Progrigtarship

Getting Started

Ao Mesy
Add Mewy:
Acld Mewy:
Al M
Al Mewe:

General Information

Balance Sheet
Income/Expenses - Projected
Income/Expense - Actual
Eredit Action

Use your personal information to complete the rest of the “General Information” down
through the “Borrower Financial Training” fields. Fill out every field even if the information is
fictitious. Click “Save & Stay” when finished here. Do not enter any data under the Farm
Assessment Narrative section of the screen. This will be covered later in Module 7.

NOTE: When you return to your office and work on the live site, SCIMS will populate the

majority of the “General Information” for you.

Selec‘t
Selec‘t Year

Next, scroll down the screen and locate the “Related Entities
(Spouse, Co-App., Co-Owners)” link and click on it.

Related Entities
Related Ertities (Spouse, Co-App., Co-Orwvners])
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Enter the “Related Entity Setup” information displayed in the sample below. Click the “Save &

Continue” link when finished.

Related Entity Setup

* indicates reguired fields

| | |Farmer

Courtry = v

Entity Type: | Sole Propristorship s

Mame (First, M1, Last, Sutfix) |Jane }t

Tax ID: N EE

General Information Mocdel: | General Information |[» |Bl

Save & Cortinue

Re-enter the General Information screen by using the menu bar and clicking “General Information.”

File |

J

Credit Action

J

General Bal. Sheet

J

I

I

J

Inc / Exp Notes Reports

Snapzhot Summary . .
General Information Related Entity Information
Etmploymernt
x Relsted Entities » |vpe Tax ICr City State Zip Scored Principals Credit Reports
Credit Reports 4
il etorshig 111-22-4444 Principal 1 Wigwy
Consolidation 4
Lencer Staff
Il J  Location f Depattment etorzhip 111-22-3333 Wi
Next, scroll down the screen and locate the Employment Information
Employment” link and click on it. Employment
. . . . ,7
screen on the right will display. Click on the
“Add New” link in the top left corner.
)(_ Employee Employer Year Started Grogs Monthly Income Status

This will display the sample shown lower
right. Enter the information as it is shown in

the sample here and click “Save & Stay.”

Use the menu bar to return to the General

Information section (shown below).
File | General | Credit Action | Bal. Sheet

Snapshot Summary

General Informstion Employ

Employment k 4

Related Entities L4 ®
Credit Reports b | Employer e

. N
Consolidation ACME Accourting LLC
Lender Staff

Laocation § Department

Add New Employer

Save & Stay | Save & | Save & Menu
* Indicates Recuired Fisld

Ocoupation: |Clerk | |:|53|f Employed?

Ocoupation Type: | Al Cther Occupstions - |

Employer: |ACME Accourting LLC Ia

Contact Mame: |Jim || ||Jameson |
CortactPhore: (712 |[s27  ||szt6 | |

Address 1 - (100 Main St. |

Address 2 | |

City State Zin | Glenvaod || e [se)||51534
e

Status: @current O Previous

Save & Stay | Save & | Save & henu
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You are now finished with this data entry exercise.

NOTE: The customer record you just created will be used throughout the training modules. The data
input you do in one module is built upon in each subsequent module. Therefore, it is critical that you
make no changes to this record outside of what you are instructed to do in the data input exercises.

Your next step will be to go to the eLearning Center to take the test for this module. While taking the
test it may be necessary to refer back to your Web Equity Manager® input. It is recommended that you
leave the browser window open where you were just working in Web Equity Manager® and open a
second browser window now for the eLearning Center to facilitate easy switching between the two
applications.

o Inthe new browser window you just opened, proceed to the ECI eLearning Center at
http://lelearning.onlinequity.com. NOTE: This resource has also been added to your
“Favorites” list.

o elearning instructions:

e Log into the eLearning Center using the same User ID/Password you used to access
Web Equity Manager®.

e Click on the “My Classes” link.

o Below the module you just completed click on the “Test Now” link.

Answer each question. When you have answered all of the questions click “Grade
Now.”

o After reviewing the test, click “1” in the top right corner of the screen to return to the
“My Classes” screen where you may retest if desired.

e On the right side of the screen, under the “Rate Class” column, click the link for the
module you just completed. Complete the feedback form. When finished, click the
“Save & 1” link.

e Log out of the eLearning Center and out of Web Equity Manager when finished.

You are now ready to attend the next module.

While it is not a requirement before moving on to the next module, we strongly encourage you this
training week to review the following information in your spare time or upon your return to your office.

o View Program Basics in Web Equity Manager® eHelp at the following Web address:
e http://help.onlinequity.com/@WEMehelp/Basics/Program_Basics.htm
e Oron page 7 of the Web Equity Manager® Users Manual.


http://elearning.onlinequity.com/
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