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FBP Module 3: Loan Schedule  
 

Prelude: 
 

In Module 2 you learned about creating and entering historical and current balance sheet 
information on a customer, indicating what items are to be used as collateral. In this module, 
you will be entering existing and new loan information into the Balance Sheet Loan Schedule 
and preparing your customer record for Projected Income and Expense information as it relates 
to principle and interest payments. 

 
Loan Schedule: 
 
 When you enter customer information in the loan schedule, you are also completing your work  

in the liabilities side of the balance sheet and have the option to make the loan payment  
information you enter in the loan schedule flow to your projected cash flow (if desired). 

 
  
 

 
 
 
 
 
 
 

 

Use the search feature on the Locator screen to locate your
customer record and click on that customer record link to
enter the record. Access the loan schedule by clicking the
“Bal. Sheet” menu and “Loan Schedule” menu item. Here is
where you enter all applicable loan information. Start by
unmarking the “Edit Mode” check box in the upper right hand
corner of the screen. You will add each loan as an “Existing
Loan” by clicking the “Add New” link in the upper right hand
corner of the “Loan Schedule” screen (sample shown below). 

 
 
 
 
 
 
 
 
 
 
 

 
Use the worksheet on the next page for your first data entry exercise in the loan schedule  
section of Web Equity Manager®, using the 12/31/03 balance sheet.
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Data Entry Exercise #1: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

** You will not find this creditor in your “Creditor” drop list. To add it, click the blue “Creditor” link
next to the “Creditor” drop list. Type in the creditor name in the “Name” field, the “Abrv.”
(abbreviation) field will populate for you. Leave the “our” check box unmarked.  

 
From the “Type” drop list select “Individual.” Click the “Add” link. Click “Save & ” and you will now
see this creditor appear in the drop list. By completing this process you have added the creditor for
this customer only. This creditor will not appear in the “Default Creditor” settings or in any other
customer record. 
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The next few data entry exercises will require you to go back into the detail screen for each of the 
following loans and enter additional information. The additional information you input will relate to credit 
relationship, collateral analysis and more. 
 
Data Entry Exercises #2 through #5:   
 
Click on the “Detail” link for each of these loans that you have already entered in the previous exercise 
and input the information as shown below. 
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After completing the loan schedule input exercises, your 12/31/03 balance sheet should look 
like this: 
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You are now finished with this data entry exercise.  
 
NOTE: The customer record you were just working in will be used throughout the training modules. The 
data input you do in one module is built upon in each subsequent module. Therefore, it is critical that 
you make no changes to this record outside of what you are instructed to do in the data input exercises. 
 
Your next step will be to go to the eLearning Center to take the test for this module. While taking the 
test it may be necessary to refer back to your Web Equity Manager® input. It is recommended that you 
leave the browser window open where you were just working in Web Equity Manager® and open a 
second browser window now for the eLearning Center to facilitate easy switching between the two 
applications. 
 

o In the new browser window you just opened, proceed to the ECI eLearning Center at 
http://elearning.onlinequity.com. NOTE: This resource has also been added to your 
“Favorites” list.  

o eLearning instructions: 
• 

• 
• 
• 

• 

• 

• 

Log into the eLearning Center using the same User ID/Password you used to access 
Web Equity Manager®. 
Click on the “My Classes” link. 
Below the module you just completed click on the “Test Now” link. 
Answer each question. When you have answered all of the questions click “Grade 
Now.” 
After reviewing the test, click “ ” in the top right corner of the screen to return to the 
“My Classes” screen where you may retest if desired.  
On the right side of the screen, under the “Rate Class” column, click the link for the 
module you just completed. Complete the feedback form. When finished, click the 
“Save & ” link. 
Log out of the eLearning Center and out of Web Equity Manager when finished. 

 
You are now ready to attend the next module. 
 

http://elearning.onlinequity.com/
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