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FSA-2165, Administrative Appraisal Review Form, Job Aid 
 
The FSA-2165, Administrative Appraisal Review Form, can be broken down into four main 
sections. 
 
• Items 1 – 12.  This section is often referred to as the “header” portion of the FSA-2165.  The 

information required in this section is mandated by the Uniform Standards of Professional 
Appraisal Practice (USPAP) to be in the appraisal report and can typically be found on the 
cover and/or cover letter of an appraisal report. 

 
[Between items 12 and 13, you will see the NOTE, also referred to as the FSA-2165 
Purpose Statement.  The NOTE provides you with the purpose of doing the review 
(reference to USPAP); who should be doing the review; and what to do about serious 
problems encountered when doing the review.  The NOTE also serves as an indicator 
to you that you will now begin the more substantive, analytical part of your appraisal 
review.  For many of the remaining items, you are required to make decisions about 
what you see in the appraisal report and provide comments on these decisions.] 

 
• Items 13 – 16.  This section requires you to review the appraisal report for information, 

supporting documentation, and other verifying data that the appraiser gathered and analyzed.  
This section will give you an indication of how comprehensive the appraiser’s work was, and 
whether an adequate level of detail was provided in the report.  For each item in this section, 
you will review appropriate portion(s) of the appraisal report and then note your findings.  In 
your review, you will look for the level of detail provided in the report regarding:  the 
property and client (item 13); the neighborhood, market, and natural and environmental 
resources and issues (item 14); comparable sales (item 15); and subject building or 
improvements (item 16) 

 
• Items 17 – 21.  This section requires you to analyze the information and conclusions 

provided in the appraisal report.  For these particular items, however, you are commenting on 
the appraiser’s completion of three specific approaches to value (17 – 19), the appraiser’s 
final value opinion (20), and a separate valuation of mineral rights (21) 

 
• Items 22 – 24.  This section requires you to provide your conclusions, decision, and 

certification for your review of the appraisal report. 
 
The next page provides an illustration of the form, with callouts containing brief descriptions of 
these sections.  
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Items 1 
through 12: 
“Header” or 
identification 
information 
 

Items 13 
through 16: 
More 
substantive, 
analytical 
information 
 

Items 17 
through 21: 
Substantive, 
analytical 
information 
on value 
approaches and 
determinations 
 

Items 22 
through 24: 
Reviewer’s 
decisions, 
conclusions, 
and 
certification 
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