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FBP Module 2: Balance Sheet  
 

Prelude: 
 

In Module 1 you learned about accessing and getting around in the Web Equity Manager® 
environment, and you entered your personal information into the General Information section of 
the system.  Now, in Module 2 you will continue to build this customer record by entering 
historical and current balance sheet information. 

 
Getting Started: 

 
o Open your Web browser (Internet Explorer 6.0 or higher) 
o NOTE: For this training we have put the Web Address (URL) for the training site in your 

“Favorites” list (@fbp.onlinequity.com). Use that feature now or simply enter 
http://fbp.onlinequity.com into the browser “Address” field and press “Enter” on your 
keyboard. 

 
 

http://fbp.onlinequity.com

 
 
 
 
 
 
 
 

 
o Login to the Web Equity Manager® system 

• 
• 

� 

Click “CLICK HERE TO LOGIN!” 
Enter “User ID” and “Password” and click “Login” 

For this training your “User ID” is your WebCAAF ID, and your “Password” is 
“omaha” (lowercase). 

 
 
 
 
 

 

Locate Your File:   
 

 
Use the search feature
on the Locator screen to
locate the customer
record you created in
Module 1.  Click on that
customer record link to
enter the record. 
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Create A Historical Balance Sheet: 
 
 Click on the “Balance Sheet” menu item and then click “Add Balance Sheet.” 
 
 

  
 
 

 

The first thing you do is enter a balance sheet date for the historical data you are about to enter. 
For example: For the most efficient method of entering date information, you can enter 010102 
to properly display January 01, 2002.  For this module training, enter 123102 for December 31, 
2002. 

 

 

 

There is also a “calendar” button that you can use to enter the  
date. The calendar defaults to the current date. You can  
advance the month and year by clicking on the left (backward)  
or right (forward) arrows that flank month and year. Choose  
the day by clicking directly on the calendar day number you  
want. As soon as you click the day the calendar will disappear  
and the properly formatted date will appear in the date input  
field. 

Next, enter a description for the balance sheet year.   
Description Examples: FYE 2002, FYE02, (FYE: Fiscal Year  
Ending), Acct. Prepared, Self Prepared, etc., and click the “Add” link. 
 
This will automatically drop this entry below to begin your list of historical and current balance 
sheet years.  Click on the “View” link to display the balance sheet section of the program.    
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Data Entry Exercise #1: 
 

Use the information below to enter summary balance sheet asset and liability data for 12/31/02 
historical balance sheet date. 

 
Sample Balance Sheet Summary Data Entry:  Numeric input fields only. 
 
 
 

 
 
 
 
 

The numbers below represent the financial information your customer has just provided you 
using the “Customer Worksheets” that are available in the Web Equity Manager®.  Enter the 
data below into the 12/31/02 balance sheet you just created.   
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When finished entering the data from the previous page, click “Save & Stay” and use the menu 
bar to click the “Add/Modify/Delete” menu item under the Balance Sheet menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

It is from this “Add/Modify/Delete”
section that you can quickly and
easily add an unlimited number of
historical balance sheet years as
well as the current balance sheet
year data.  Click the “Duplicate”
link to the right of the “View” link.
This will place a duplicate of the
existing data right below it.   

Change the balance sheet year and description. For this “Duplicate” balance sheet, make the 
date show 12/31/03 and the description show FYE 2003. Save your work before continuing. 
Click the “View” link for the 12/31/03 balance sheet year. 
  

Data Entry Exercise #2: 
 

Use the information on the next few pages to enter detailed current year balance sheet 
information.  NOTE:  Detailed liability information is handled in the Loan Schedule section 
described in Module 3. 
 

Detailed Data Entry via Schedule links:  Click the links to access the schedules. 
 
 
 

 
 
 

 

 
Schedule Screen Sample: 
 

 
 
 
 
NOTE:  If you have questions interpreting the abbreviated column headings on some schedules 
in Web Equity Manager, the links below may be helpful. 

 
Crop Schedule Abbreviations Legend:   
o http://help.onlinequity.com/@WEMEHELP/Sections/Crop_Schedule_Abbreviations_

Legend.htm 
Livestock Schedule Abbreviations Legend:  
o http://help.onlinequity.com/@WEMEHELP/Sections/Livestock_Schedules_Abbreviat

ions_Legend.htm 
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Use the information on the next several pages for this data entry exam.  Enter only
the data that has been hand-written, not typed. 
 
Certain line items below have the character “C” indicated next to the dollar value.
As you input those items into the balance sheet schedules, be sure to mark the
collateral check box in Web Equity Manager® (sample shown right). 
 
NOTE: Because we duplicated our 12/31/02 balance sheet to create the 12/31/03
balance sheet we are now working on, the 12/31/03 balance sheet has summary
data on it. Leave the summary data in place. Some of this data will get overwritten
by the schedule data you are about to enter, while other summary data will stay the
same. This is the desired result for this module. 
 
The balance schedule worksheets for this data entry exercise begin on the next
page. 
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Your Balance Sheet Summary for 12/31/03 should look the same as the screen sample on the next 
page. 
 
You are now finished with this data entry exercise.  
 
NOTE: The customer record you were just working in will be used throughout the training modules. The 
data input you do in one module is built upon in each subsequent module. Therefore, it is critical that 
you make no changes to this record outside of what you are instructed to do in the data input exercises. 
 
Your next step will be to go to the eLearning Center to take the test for this module. While taking the 
test it may be necessary to refer back to your Web Equity Manager® input. It is recommended that you 
leave the browser window open where you were just working in Web Equity Manager® and open a 
second browser window now for the eLearning Center to facilitate easy switching between the two 
applications. 
 

o In the new browser window you just opened, proceed to the ECI eLearning Center at 
http://elearning.onlinequity.com. NOTE: This resource has also been added to your 
“Favorites” list.  

o eLearning instructions: 
Log into the eLearning Center using the same User ID/Password you used to access 
Web Equity Manager®. 

• 

• 
• 
• 

• 

• 

• 

Click on the “My Classes” link. 
Below the module you just completed click on the “Test Now” link. 
Answer each question. When you have answered all of the questions click “Grade 
Now.” 
After reviewing the test, click “ ” in the top right corner of the screen to return to the 
“My Classes” screen where you may retest if desired.  
On the right side of the screen, under the “Rate Class” column, click the link for the 
module you just completed. Complete the feedback form. When finished, click the 
“Save & ” link. 
Log out of the eLearning Center and out of Web Equity Manager when finished. 

 
You are now ready to attend the next module. 
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