Receiving Proxy Notifications

Introduction

In this sub-topic you will learn about the Notifications functionality available to
Receivers. The following topics will be covered within this section: (1) Notifications
Review, (2) Business Process, (3) Receiving Proxy Notification Rule, and (4)
Receiving as a Proxy.

Notifications Review
This topic area will review what you should already know about Notifications.
Business Process

This topic area covers the correct procedures to follow when preparing to have
someone perform receiving actions in 1AS on your behalf.

Receiving Proxy Notification Rule

This topic area covers the process of creating a Notification Rule to designate a
Receiving Proxy within IAS.

Receiving as a Proxy

This topic area covers creating a receipt as a proxy within IAS.

Notifications Review

Definition: Proxy

prox-y
n. pl. prox-ies
1. A person authorized to act for another; an agent or substitute.
2. The authority to act for another.

3. The written authorization to act in place of another.

In earlier releases of IAS, Budget Approvers have had the ability to create
Notification Rules which automatically forward Requisition Approval Notifications to
an alternate Budget Approver when they are unavailable to manage their
Notifications directly, such as when they are absent for vacation. This allows a
designated alternate to act in the place of the original Budget Approver. This
designated alternate is referred to as a Proxy.



A Proxy is a person authorized to act for another.

Previously, the only kind of Notifications that could be reassigned were Approval
Notifications. In IAS Release 2.5, Receivers were given the ability to reassign
Notifications to a designated alternate IAS user with Receipting authority, to receive
goods on their behalf.

IAS allows you to create Rules for reassignment of Notifications. Each rule is specific
to a user and can apply to any or all messages of a specific item type, such as the
Confirm Receipts Item Type, and/or message name. A rule can result in one of two
actions; reassigning the Notification to another user or responding to or closing the
Notification automatically.

Note: IAS users may choose to reassign their Notifications to another user
for a specified or limited period of time. This practice is highly recommended.

Notifications Business Process

Before delegating authority to receive notification in 1AS, the underlying system
process should be thoroughly understood. Below is a process flow diagram that
illustrates this step-by-step process by user-role.
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If you are scheduling a planned absence, contact the colleague you will be
designating as your Proxy, and confirm with that individual two very important
prerequisites:

1. The Proxy must be willing and available during that time period to manage
your Receipts.

2. The Proxy must be an IAS user with receiving privileges.

Once the Notification Rule goes into effect (the Start Date), IAS sends Notifications
to the Proxy for all of the open Requisitions ready for receiving. The notification
states that they have been designated with the authority to receipt for goods and
services in IAS on your behalf. If a Requisition has been created but not yet placed
on an approved award, a Notification will be sent to the Proxy after the award is
approved. When the Proxy physically receives the goods or services, he/she can
create the Receipt in 1AS on the Receivers behalf. Upon their return, the Receiver
will be able to view all receipts created in their absence.

Remember! It is important to note that when a notification reassignment is
established, a Start Date must be specified and a End Date is optional. If an
End Date for the Proxy designation has not been specified, the Proxy will
continue to receive Notifications indefinitely. For this reason, it is suggested
that an End Date is always specified when setting up a Receiver Proxy.

Receiving Proxy Notification Rule

To reassign Notifications, click on the Vacation Rules link under the My Notifications
section on the Shop page.

ORACLE iProcurement Shopping Cart Home Logout Preferences Hel
Shop Requisitions Receiving

Stores | Categ

Search | Exchange.Oracle.com v Co ) Advanced Search
Shopping Cart
Stores prrg
Your cart is empty.
Ifain Store Exchange.Oracle.com
Main Store

My Requisitions

Full List )
Requisition Description Total (USD) Status Copy Change Receive
67293 Metworking Equiment for Reorganizing the office 125.00 In Process 2]
67275 Contract to maintain grounds of lacal resere 557825.00 Approved &)
6163 Metwarking Equirnent for Rearganizing the office 0.00 Cancelled
67152 Contract for cleaning the office 0.00 Cancelled
67151 Metwarking Equirnent for Rearganizing the office Rejected &)
My Notifications

Full List
Type From Subject Sent
Requisition MAMAGER, CHARLIE Purchase Requisition 67278 has been approved 29-Mov-2006
Reguisition MAMAGER, CHARLIE Purchase Requisition 67150 has been approved 29-Mov-20065
Reguisition MAMAGER, CHARLIE Purchase Requisition 67149 has been approved 28-Mov-20065
Reguisition MANAGER, CHARLIE Purchase Reguisition 67152 has been approved 17-Mow-2006
Requisition MANAGER, CHARLIE Purchase Reqguisition 67149 has been approved 17-Mow-2006
@ TIP Yacation Rﬁles - Redirect ar auto-respond to notifications.

Shop | Reguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help

Copyright 2000-2005 Oracle Corporation. Al rights reserved Brivacy Statemert

That takes you to the Vacation Rules page.



ORACLE' iProcurement Home Logout Freterences Helo

Notifications Administration

Shop: Stores >
Vacation Rules

["Create Rule |
Rule Name Item Type Notification Update  Delete Status
You have not setup any vacation rules. Please use the Create Rule button to create a new wacation rule.

Eeturn to Warklist

Notifications | Administration | Horne | Logout | Preferences | Help
Copyright 2000-2003 Oracle Corporation. All rights reserved. Privacy Statement

On the Vacation Rules page, click on the Create Rule button to be guided through
the following three steps: (1) Notification Type, (2) Notification Format, and (3)
Define Rule.

Step 1: Item Type

ORACLE' iProcurement Home Logout Preferences Helo

Nutifications Ad rninistration

Item Type Motification Rule Response
VacationIRuIe: Item Type
Select the type of notification that will activate this rule
e e
If "--2ll--" i selected, you wil skip to Step 3

Return to Vacation Rules Step 1 of 3 [Next )

Motifications | Administration | Home | Logout | Preferences | Help
Copyright 2000-2003 Oracle Corporation. All rights reserved. Privacy Statement

The options displayed will differ based on the rights and privileges assigned to your
UserID. This is the page where you can choose what type of Notification Rule you
want to create. A Receiver wishing to have another Receiver act in his/her stead
should choose PO Confirm Receipt from the Item Type drop down menu.

ORACLE' iProcurement Home Logout Freterences Helo

anifitalinns Administration

kem Type  Mofification  Rule Response
Vacation Rule: Item Type
Select the type of notification that will activate this rule.
ltern Type

Al ship to Step 3
PO Confirm Receipt ), | \
Beturn to Vacation Rul P Step 1 of 3 | Next

Dlotifications | Administration | Home | Logout | Preferences | Help

Copyright 2000-2005 Oracle Corporation. All rights reserved Brivacy Statement

Once you have changed the Item Type, click on the Next button to move on to Step
2: Notification.

Step 2: Notification

This is the page where you select the format in which the Notification will be sent to
the Proxy. This field defaults to the correct format so it should not be changed.



ORACLE' iProcurement Home Logout Freterences Helo

Nntifitatinns Administration

Itern Type  Notifi Rule Response
Vacation Rule: Notification
Indicate the notification forrmat that will activate this rule
ltern Type PO Confirm Receipt
Motification |- You are the designated Receiving Proxy of iterns on order &P0_NUMBER v %

Cancel )| Back | Step 2 of 3 | Next

Lotifications | Administration | Home | Logout | Preferences | Heln
Copyright 2000-2005 Oracle Carporation. Al rights reserved Privacy Statement

When you have finished Reviewing this page, click on the Next button to continue to
Step 3 — Vacation Rule: Rule Response.

Step 3: Rule Response

IAS provides a number of options to define your Notification Rule. This is where you
set the duration of the Notification Rule and what rights you want to give the
Receiver who will be acting as your proxy.

ORACLE iProcurement Home Looout Preferences Helg

Nutifications Administration

Itern Type Motification  Rule Response

Vacation Rule: Response
* |ndicates reguired field

Item Type PO Confirm Receipt

Motification - You are the designated Receiving Proxy of items on order &P0_NUMBER
* Start Date | 11-Dec-2006 15:54:58
(example; 11-Dec-2006 15:54:58)
End Date
Message

Comments will display with sach rauted notitication
@ Reassion | )l Employees and Users ~ ,,,J
@ Delegate your respanse
& manager may delegste all Expense report approvals to an assistart
O Transfer notification ownership
& manager may transfer a natification for a specific project to the new manager of thet project
() Respond
Confirn Receipt Action | Send Requester Receipt Details »
¢ Deliver notifications to me regardless of any general rules

Cance| ) Back | Step 3 of 3_Apply )

Motifications | Administration | Home | Logout | Preferences | Help
Copyright 2000-2005 Oracle Corporation. Al rights reserved Privacy Statement

Enter in the appropriate information.
Start Date

This is the date and time you would like your rule to begin. The format for this is
DD-MMM-YYYY 00:00:00. For example, April 5, 2006 2:30 pm is expressed as 05-
APR-2006 14:30:00.

Note: This will default to the current date and time.

Tip! You can use the calendar feature for this date, just like the Need-By
Date used when creating a Requisition. Simply click on the Calendar icon to
quickly find a date.

End Date

This is the date and time you would like your rule to end. The format for this is DD-
MMM-YYYY 00:00:00. For example, April 5, 2006 2:30 pm is expressed as 05-APR-
2006 14:30:00.



Tip! It is highly recommended that users set up an End Date for any
Notification rules they create. If there is no End Date, you will have to
remove the Notification Rule yourself.

Message

This is the message that the Proxy Receiver will get with each Notification sent out.

Reassign

This option allows you to reassign your notifications to another user to act on your
behalf. The first section is where you choose the user who will become your proxy.

Warning! When reassigning your receiving notifications to another user,
always leave the “All Employees and Users” option in the first drop down
menu. Though there is a second option, that functionality is not yet
operational.

There are two types of reassignments: (1) Delegate your response and (2) Transfer
Notification Ownership.

1. Delegate your response: This allows you to have another Receiver work on
your behalf, but you will retain the ownership of the document. That way, if
there are errors that you need to correct later, you will still be able to find the
document.

2. Transfer notification ownership: This option allows you to transfer
ownership of a document to another user.

Warning! If you transfer ownership of a document, you will not be able to
work on that document in the future, even after the rule has ended or been
removed.

Respond

This option automatically responds to the Notification by sending the Requester the
Receipt details. This is the only option in the Respond category.

Deliver Notifications to me Regardless of any general rules

This option allows you to override all previous rules created. This has the same
effect as erasing all of the rules.

Once you have updated all the fields appropriately, click on the Apply button to
complete the rule setup.



ORACLE' iProcurement Home Logout Freterences Helo

Nntifitatinns Administration

Itern Type  Motification  Rule Response
Vacation Rule: Response
* |ndicates reguired field

Item Type PO Confirm Receipt
Motification - You are the designated Receiving Proxy of items on order &P0_NUMBER

# Start Date | 11-Dec-2006 15:54.58
(example: 11-Dec-2006 15:54:58)
End Date  |18-Dec-2006 17:04:39

Mess3ge | Plaass receive tams for me whils I'm on vacation

Commerts will display with each routed notitication
@ Reassign | Al Employees and Users » |REQUISITIONER, SEAN rd
@ Delegate your response
&, manager mary deleyate all expense report approvals to an assistant
O Transfer notification ownership
& manager mary transfer a notification for a specific project to the new manager of that project
() Respond
Confirn Receipt Action | Send Requester Receipt Details v
¢ Deliver notifications to me regardless of any general rules

Cancel ) Back | Step 3 of 3 Apply )

Motifications | Administration | Home | Logout | Preferences | Help
Copyright 2000-2005 Oracle Corporation. Al rights reserved. Privacy Statement

This will take you to the Vacation Rules page where you can see your Rule.

ORACLE iProcurement Home Logout Preferences Helg

Nutifications Ad rninistration

Shop: Stores =

Vacation Rules

| Create Rule )

Rule Name Item Type Notification Update Delete Status
Delegate: REQUISITIONER, SEAN PO Confirm Receipt - You are the designated Receiving Proxy of items on order &PO_NUMBER / m Inactive

Return to Wrklist

Motifications | Administration | Home | Logout | Preferences | Help
Copyright 2000-2005 Oracle Corporation. Al rights reserved. Privacy Statement

Note: The rule set up in this example has a status of Inactive because it
was set to start at a later date. If the rule you create is set up to start
immediately, it will be listed as Active.

Warning! Rules can take up to 1 hour to take effect, even if they are set to
go into effect immediately.

If you need to update the rule, simply click on the Pencil icon f in the Update
column.

If you need to delete the rule, click on the Trash Can icon m-m in the Delete column.

To return to the Shop page, click on the Shop: Stores link in the top-left corner of
the screen.

Receiving as a Proxy

The next part of this process involves the designated Proxy. To access the
Notifications, the Proxy must first log onto IAS. From the Shop page, click on the
Requisition Status Tab which will take you to the Requisition Status page. At the
Requisition Status page, click on the Notifications link at the top of the page.

In the following example, the user clicks on the Full List button in the My
Notifications section of the Shop page.



ORACLE' iProcurement

Shopping Cart  Home Logout Prefersnces Help

Shop Reguisitions : Receiving :

Stores |

Search | Exchange. Oracle.com ¥ | | (Go) Advanced Search

Shopping Cart
Stores BRINg
a5t Your cart is empty.
ain Store
IV Exchange.Uracle.com
Main Stare E:xchange Oracle.com

My Requisitions

(_Full List
Requisition Description Total (USD) Status Copy Change Receive
67131 computer monitors 2956980 Incomplete 1=
67130 computer manitors 0.00 Cancelled
6063 laptop 6123.81 Incormplete
67025 Office Chairs 12600.00 Approved |
My Notifications

( FuIiJL\s(

Type From Subject Sent
PO Confirm Receipt REQUISITIONER, DAVE - You are the designated Receiving Prowy of items on order AG-3195-P-07-0001 30-Mov-2006
PO Confirm Receipt REQUISITIONER, DAVE - You are the designated Recelving Proxy of iterns on order AG-1358-P-07-0004 30-Moy-2005
PO Confirm Receipt REQUISITIONER, DAVE == ¥ou are the designated Receiving Proxy of iterns on arder AG-1358-P-07-0003 30-Mov-2006
PO Confirm Receipt REQUISITIONER, DAVE == ¥ou are the designated Receiving Proxy of iterms on arder AG-1358-P-07-0002 30-Mov-2006

@ TIP Yacation Rules - Redirect or auto-respand to notifications.

Shop | Requisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help

Copyright 2000-2005 Oracle Corporation. Al rights reserved, Privacy Statement

This will take you to the Requisitions Notifications page.

ORACLE' iProcurement

Shopping Cart  Home Logout Preferences Help

Shop

Receiving :

Shop: Stores »
Select Notifications: | Open ) | Reassign )
Select All | Select Mone

Select From |Ty|)e Subject Sent™ Due |
[0 REQUISITIONER, DAVE PO Confirm Receipt - You are the designated Receiving Proxy of items on order AG-1358-P-07-0003 30-Mow-2006 07-Dec-2008
[0 REQUISITIONER, DAVE PO Confirm Receipt - You are the designated Receiving Proxy of items on order AG-1358-P-07-0004 30-Mow-2006 07-Dec-2008
[0 REQUISITIONER, DAVE PO Confirm Receipt - You are the designated Receiving Proxy of items on order AG-3198-P-07-0001 30-Mow-2006 07-Dec-2008
[0 REQUISITIONER, DAVE PO Confirm Receipt - You are the designated Receiving Proxy of items on order AG-1358-P-07-0002 30-Mow-2006 07-Dec-2008

@ TIP acation Rules - Redirect or auto-respond to natifications
@ TIP Warklist Access - Specify which users can view and act upon your notifications

Shop | Reguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help

Copyright 2000-2003 Oracle Corporation. All rights reserved. Privacy Statement

You will get notifications for any awarded Requisition the original Receiver had open
for Receipt.

Choose the appropriate Notification to match the goods you received. In this case,
the items received are associated to with Order Number AG-1358-P-07-0003. Click
on the notification link to access the Receiving process.

ORACLE' iProcurement

Shopping Cart  Home Logout Prefersnces Help

Shop ) Receiving

Wiew | Open Notifications v | Co
Select Notifications: [ Open J ( Reassigh
Select All | Select Mone

Select From |Ty|)e Subject SentT Due |
[0 REQUISITIONER, DAVE PO Confirmm Receipt - fou are the designated Receiving Proxy of items orporder AG-1358-P-07-0003 30-Mo-2006 07-Dec-2006
[0 REQUISITIONER, DAVE PO Confirmm Receipt = You are the designated Receiing Proxy of tems ondrder AG-1358-P-07-0004 30-Mo-2006 07-Dec-2006
[0 REQUISITIONER, DAVE PO Confirm Receipt = You are the designated Receiing Proxy of tems on order AG-3198-P-07-0001 30-Mo-2006 07-Dec-2006
[0 REQUISITIONER, DAVE PO Confirm Receipt = fou are the designated Receiing Proxy of tems on order AG-1358-P-07-0002 30-MNo-2006 07-Dec-2006

@ TIP acation Rules - Redirzct or auto-respond to notifications.
@ TIP Waorklist Accass - Specify which users can view and act upon your notifications

Shop | Reguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help
Copyright 2000-2005 Oracle Corporation. Al rights reserved Privacy Statement




This will take you to the Notification Details page.

Shopping Cart  Home Logout Prefersnces Help

ORACLE' iProcurement

Shop Receiving

Notifications

Renuisitions: Motifications =
--You are the designated Receiving Proxy of items on order AG-1358-P-07-0003
Send Requester Receipt Details | | Reassign ) ( Request Informarion )

From REQUISITIONER, DAVE
To REQUISITIONER, SEAN
Sent 30-Nov-2006 08:19:41 %
Due 07-Dec-2006 08:19:41
D 309829
Order Mumber ~ AG-1358-P 070003
Supplier  IBM - 130871985
Due Date  29-DEC-2006
Buyer CONTRACTING OFFICER, ERICA

MNote to Receiver
ltems to Receive

The first 1 of 1 lines are summarized below. Flease receive these items on behalf of the requester as indicated below if they have been delivered.

Line Item Description Unit Received Ordered Currency Price Requ
1 IBM ThinkPad Laptops for remote employees EACH 1 4 usD 2500 67064
You: have been designated as a proxy to receive these goods. If they have been delivered, please click the Go to Receiving link below and receive the items delivered. (If
you presiously received a partial shipment, enter only the quantity received in the current shipment.) After performing the receipt, click the link to return to this notification
and select the Send Requester Receipt Details button above if you would like a copy of your receiving actions to go to the reguester of these goods (the person who

designated you as their proxy) so that they have a record of the actions you perfarmed. Note: Once the ariginal requester inactivates/deletes or lets his proxy rule expire,
this and other proxy notifications sent to you will be automatically revoked

Go To Receiving

Notification History

Num Action Date Action From To Details
1 30-NOW-2006 08:19:41 Delegate REQUISITIONER, DAVE REQUISITIONER, SEAN Please receive for me
Return to Worklist Send Reguester Receipt Details | ( Reassign ) [ Request Information )

[ Display next notification after my response

Shop | Reguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help
Copyright 2000-2005 Oracle Corporation. All rights reserved Privacy Staternent

To create a Receipt for any items associated with this Award, click on the Go To
Receiving link underneath the Items to Receive section.

ltems to Receive
The first 1 of 1 lines are surmmarized below. Please receive these iters on behalf of the requester as indicated below if they have been delivered.

Line Item Description Unit Received Ordered Currency Price Requisition

1 B ThinkPad Laptops for remote employees EACH 1 4 UsD 2500 67064
You: have been designated as a proxy to receive these goods. If they have been delivered, please click the Go to Receiving link below and receive the items delivered. (If
you previously received a partial shipment, enter only the quantity received in the current shiprment.) After perfarming the receipt, click the link to return to this notification
and select the Send Requester Receipt Details button above if you would like a copy of your receiving actions to go to the requester of these goods (the person who

designated you as their proxy) so that they have a record of the actions you performed. Note: Once the original requester inactivates/deletes or lets his proxy rule expire,
this and other proxy notifications sent to you will be automatically revaoked.

GoTo Rec?iving

This will take you to the standard Receiving Process.



Shopping Cart  Home Logout Prefersnces Help

ORACLE' iProcurement

M)

S
Selectterns  ReceiptInformation  Review & Submit

Receive ltems: Select ltems

S —

[Include employees from all arganizations

Cancel Clear Changes ) Step 1 of 3 [Next )

Requigition Number B
Supplier ,,;?
Order Number .,,3?
Shipment Number z,,jf

ltems Due | Any Time v
(Erter &t least one addtional search criterion when selecting tems Due Ay Time)

(Go ) ( Clear %

Select &l | Select Mone

Description Need-By Unit  Receipt Quantity Ordered Received Supplier Order Type Order Number Shipment Number

O 7064 IEM ThinkPad Laptops for remote emgloyess  29-Dec-2006 000000 EACH 4 1IBM- 130871985 Purchase  AG-1358-P-07-0003
@ TIP Use the Previous/Mext navigation tool to make selections across multiple pages

Cancel ) (Clear Changes ]  Step 1 of 3 [Mext )
Shop | Reguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help

Copyright 2000-2005 Oracle Corporation. Al rights reserved Brivacy Stalement

Continue through the Receiving Process as previously detailed. If you need to create
a full Receipt, refer back to the Receiving — Simple Receiving section. If you need to
create a partial Receipt, refer back to the Receiving — Complex Receiving section.

There is one final step. When you receive the Confirmation as a proxy receiver, I1AS
allows you to go back to the Notification Details page. Simply click on the Return to
Confirm Receipt Notification link underneath the confirmation.

Shopping Cart  Home Logout Preferences Help

Shop Requisitions m

ORACLE' iProcurement

E. Confirmation
Receipt 59716 has been created for you.

Receive ltems: Confirmation Details

Receipt Infermation
Receipt Date  30-Nov-2006 08:52:34

Received Item Details

Receipt Packing  Transaction
Receipt Requisition Description Quantity Unit  Waybill Slip Code Item Comments Receipt Comments Supplier
89716 67064 IBM ThinkPad Laptops for 2 EACH 2 laptops Received by Sean for Dave. 2 laptops Received by Sean for Dave. 1B -

remote employees Invoice #93285125 Invoice #33285125 130871985

Retum to Confirm Rece\p%Nmmcatmn
Shop | Beguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help

Copyright 2000-2005 Oracle Corporation. Al rights reserved,

Privacy Statement

This will take you back to the Notification for this Award.



ORACLE iProcurement Shopping Cart Home Logout Frefersnces el

--You are the designated Receiving Proxy of items on order AG-1358-P-07-0003

Fromn  REQUISITIONER, DAVE
To REQUISITIONER, SEAN
Sent 30-Nov-2006 08:19:41
Closed 30-Nov-2006 08:54:41
D 309829
Order Number ~ AG-1358-P 070003
Supplier  IBM - 130871985
Due Date  29-DEC-2006
Buyer CONTRACTING OFFICER, ERICA

Mote to Receiver
ltems to Receive Iy

The first 1 of 1 lines are summarized below. Please receive these items on behalf of the requester as indicated below if they have been delivered

Line Item Description Unit Received Ordered Currency Price Requisition

1 IBM ThinkPad Laptops for remote employeas EACH 8 4 usD 2500 67064

You: have been designated as a proxy to receive these goods. If they have been delivered, please click the Go to Receiving link below and receive the items delivered. (If
you presiously received a partial shipment, enter only the quantity received in the current shipment.) After performing the receipt, click the link to return to this notification
and select the Send Requester Receipt Details button ahove if you would like a copy of your receiving actions to go to the regquester of these goods (the person who
designated you as their proxy) 5o that they have a record of the actions you performed. Note: Once the original requester inactivates/deletes or lets his proxy rule expire,
this and other proxy notifications sent to you will be automatically revoked

Go Ta Receiving

Notification History
Hum Action Date Action From To Details
1 30-MOW-2006 08:19:41 Delegate REQUISITIONER, DAVE REQUISITIONER, SEAN Please receive for me

Retum to Worklist
[ Display next notification after my response

Shop | Reguisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help
Copyright 2000-2005 Oracle Corporation. A1 rights reserved Privacy Staternent

You can send the original Receiver a notification that you have received items for
him/her. Simply click on the Send Requester Receipt Details button at the top or
bottom of the notification.

Once the Receiver returns to duty, he/she can view this information in several ways.

From the Receiving page, the Requisitioner can search for the Receipt by the
Purchase Order Number, which is included in the email notification sent by the
Proxy Receiver using the Send Requester Receipt Details button. Alternatively, the
Receiver can go to the Requisition Details page and click on the View Receipts link
that appears over the Attachments area.



