Cancelling Requisitions
At Different Stages in the Requisition Process

Pre-Order Number Post Order Number

Has an Order
Number been
generated?

Has Budget
Approval been
granted?

Has the vendor
been paid?

Cancel . . Does a Receipt
Requistion YES

YES Requisition can not be
cancelled.
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Requisitioner

. Contracting Officer Receiver
cancels Requisition

Budget Approver
cancels Award returns Receipt

cancels Requsition




