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Registering For An AgLearn Account

To register for an AgLearn Account, you must first apply for eAuthentication. Once your eAuthentication
account has been activated, you can register for an AgLearn account. All the steps for both processes

are listed below.
Step Activity
1. Launch Internet Explorer.

2. Enter the web address for AgLearn
www.aglearn.usda.gov.

3. In the Resource Center section, click
External Registration.

4. Click Public.

5. Fill in all data fields according to provided
directions.
6. At the bottom of the form, click Continue.
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View
@ Internet Explorer
{

|§, http:/www.aglearn.usda.gov/

External Registration
Create yvour US|
efuthentication 1D

and Register in Aglearn.

Step 1 - Create Account

» USDA Federal Employee
¢ USDA Contracter
» USDA PartnerfCustomer

bP_u_b_I%h—,)

m Form approved = OM8 Ho. 0503-0014

¥ Update your account Level 1 Access
¥ Link & Ceriicate to your Step 1 of 4: User Information
Account

Create an Account Help

If you are a USDA Federal Empl . click Emip Create an A t to
continue with the USDA eAuthentication registration process,

Administrator Links

* Local Rogistration
Authority Login

Public customers should complete the information below to create a USDA account,
Pleasa read the esuthenbcation Privacy Act Statement and Public Burden
St for more inft an how your parsonal information will be protected.

Al required fields are marked by an astensk (*). Enter your first and last name
exactly as it appears on your government issued photo ID (e.g. state dnver's
license}.
6=20
characters
4=10
characters

User ID*; == OUR INFO HERE™

Password®: sesssamans

Confirm Password*: sasasamans

First Name®: =L INFO HERE*
Middle Initizl: "
LR INFO HERE™
LR INFO 4
Country Name®: bt
Emall address must be valid
to complete registration
Email*: “=0LUR INFO HERE™
=0ILIR INFO HERE*

Last Name™:

Home Postal/Zip Code:

Confirm Email*:
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7. Verify that all your information is correct, [T

and then click Submit. Level 1 Access

Step 2 of 4: User Information Confirmation
b Update your account

Werify your Lewvel 1 access information,

" m'?mwunm Chek the Back button to make changes or chek the Submit button to create your
account with Level 1 access.
Administrator Links
User ID: joepublic
& Local Ragistration Password: #% Not Shown *#
Authorfty Logkn First Name: Joe
Middle Initial: M
Last Name: Public
Home Postal/Zip Code: 20036
Country Narme: United States
Email:

Please wverify that your information is correct before clicking the Submit button.

esuthentication Home | USDA.gov | Site Map

+ What ks an account?

8. Review the confirmation message
carefully, making sure the correct email s | Plesse print this page for futurs reference.
address_ is prowded._After printing the S—
page’ CIICk CI ose WI n d OW . + Local Rogistration ¥ou should receive a confirmation email within 1 howr from

Authority Login eAsuthHelpDesk@usda.gov with the subject line of "Action Required: Instructions to
Activate your USDA Account with Level 1 Access'

Step 4 is contained within this email, and is as simple as clicking a link to
activate your account.

Step 3 of 4: Print and Check Email

Congratulations Joe Public, only one more step to complete your initial registration?

Note: To print the page, choose File, Print The User I0 you craated is ¢ jospublic
fl'0m the Menu or S'mply preSS CtrI'P, and The email address you provided is: _
then Cllck Pr| nt To activate your account, you must click on the activation link provided in the

confirmation email within 7 days. Be sure to follow the instructions provided in the
confirmation email to activate your account with Level 1 access.

NOTE: If you do not confirm your account within the required 7 days, your
account will be terminated and you will have to start the entire process
over again.

If after 24 hours you do not receive the confirmation email:
1.Check your email provider filters.
2.Check your personal email filter settings.
3.Contact the ITS Service Desk at eAuthHelpDesk@usda.gov or B00-457-3642,
Please provide your User ID, first and last name, and email address,

(€Close wid&'

9. YOU ShOU|d rece|ve a Conflrmatlon emall i :loc et.usda.gov - Action Required: Instructions to Activate Your USDA Account w - Micresoft Internet Explarer p

2¢Reply S Reply toall seForward 2§ 05 X + + Help

within 1 hour from eAuthHe|pDesk_ Click From:  eAuthHelpDesk -NITCEXCH Sent-Tue 4/11/2006 9:30 AM
the link ACTIVATE MY ACCOUNT to Too

(o
0 pe n th e ACCO u nt ACtIVatI on we b pag e. f;:l:::ﬁ;ml{:mo" Required: Instructions to Activate Your USDA Account with Level 1 Access

View As Web Page

Level 1 Access
Step 4 of 4: Link to Account Activation page

Congratulations joepublic, you have successfully created a USDA eAuthentication account with Level 1 access

Before you can use your account with Level 1 access you must do the following:

-

Please wait approximately 20 minutes from the receipt of this email before you can activate your account
with Level 1 access.
. Activate your account within 7 days of the receipt of this email.

2
3. Click ACTIVATE M &\' ACCOUNT

The User ID you created is: joepublic
The email address you provided is

Please print and retain this message for future reference.

NOTE: If you do not click on the " Activate My Account" link within the required 7 days, your account will be
terminated and you will have to start the entire process over again.

S @ nteret
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10. Read the confirmation message and then

click Close Window.

11. Return to the AgLearn homepage at

www.aglearn.usda.qov..

12. In the New User section, click Register.

13.  Inthe Step 2-Complete registration

section, click Register.

14. Enter the User ID and Password that was

confirmed in the email you received (Step
9), then click Login.

15.  Select your agency from the Agency drop

down list.

Registering for an AgLearn Account

N

USDA  unes States Department ot Agcuure
Sl USDA eAuthentication

Home | About eAuthentication Help | ContactUs | Service Centers

Account Activation

Thank you, your account has been activated.
If you are a USDA Federal Employee, no further action is needed.

Administrator Links

» Local Rogistration

Auhodty Logk) If you are a public customer (or a non-USDA Federal Employee) of USDA and
are applying for a USDA Account with Level 2 access, you will stil need to visit
a USDA Service Center for identity-proofing if you have not already.

Please wait approximately 20 minutes from the time of activation before using this
account.

If you are a public customer (or a non-USDA Federal Employee) of USDA and
are applying for a USDA Account with only Level 1 access, no further action is
needed.

'clonﬁmaw'

|@, http://www.aglearn.usda.gov/

New User

JA. Unites States Department of Agrcuture

UsSD, e
S USDA eAuthentication

T — X

Home : About eAuthentication Help | Contact Us | Service Centers|

LT eAuthentication Login
User 1ID: joepublic 1 Want To...
Password: eesssnes| Change My Password
r 1 Reset My Forgotten
Administrator Links _LWJ Password
b Local Regsstration
Authority Login
About Aglearn | Help : Contact Us.
User Registration
Click Here for help
completing this form
Last Name Public Agency
First Name Joe AMS Marketing Service) -

Middle Initial M
Email  joe.public@usda.gov

(A
APHIS (Animal and Plant Health Inspection Senice) k
ARS (Agricultural Research Senvice)
Phone CSREES (Cooperative State Research, Education and Extension Service)
DA (Departmental Administration)

Street ERS (Econamic Research Senice)
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16. Select your organization from the USDA

Organizational Unit drop-down list.

17.  Select your USDA Official Sponsor for
your AgLearn access.

18.  Select your status as a contractor, partner
or student.
Note: The selection of Contractor, Partner or
Student will determine which fields appear in
step 19.

19. Fill in the fields to identify your Point of
Contact and their email address.
Note: Contractors will be asked to provide the

name and email address of their Contracting
Officer's Technical Representative (COTR).

20. Fill in the name of your company or

organization.

21. When you have verified that all
information has been entered correctly,
click Submit Registration.

22. The system notifies you that your

Registration is now complete. Within the

next 72 hours you should receive an

email from your agency sponsor notifying
you of your AgLearn account natification.

23. Once you receive your notification from

your sponsor, you can navigate to the
AgLearn homepage and login to AgLearn
with your User ID and password.

USDA Organizational Unit (e.g. Division, State, or Domain)

AMS-FV-EXTERMNAL -
Please Select

AMS-FV-FPB-EXTERNAL

Name of USDA Official to Sponsor Access to Agl.earn

Lynn Johns i

Are vou a USDA Contractor, Partner or Student?

Partner -

Please Select
Contractor

Student

Name of Point of Contact (POC)*

Last: First:

Email for Point of Contact (POC)*

Enter the name of your Company or Organization

—

Submit Registration ﬁ

Registration Complete

USDA Spansoring Ofiicial

Altemate USDA

]
USDA Sponsoring Ofiicial Email

Sponsaring Official

Alternate USDA Sponsoring Official Ermnail

E.e Y¥ou a contractor
Your account has been submitted for approval. The USDA contact listed above has been notified by email of your registration. They
will activate your account within the next 48 to 72 hours

£ | http:/fwww.aglearn.usda.gov/
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