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Add Accounts to the Accounts Table
	Step
	Action

	1. 
	Navigate to the Accounts Table.
Click the Accounts button.
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	2. 
	Add accounts to the Accounts Table.
Click the Get Account button.
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	3. 
	Search for the account using the Fiscal Year of "11" and a Description of "NFC".
Click in the Fiscal Year field.
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	4. 
	Search for the account using the Fiscal Year of "11" and a Description of "NFC".
Enter the desired information into the Fiscal Year field. Enter a valid value e.g. "11".

	5. 
	Search for the account using the Fiscal Year of "11" and a Description of "NFC".
Click in the Description field.
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	6. 
	Search for the account using the Fiscal Year of "11" and a Description of "NFC".
Enter the desired information into the Description field. Enter a valid value e.g. "NFC".

	7. 
	Click the Find Account button.
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	8. 
	Add the NFC webTA Training Development account and the NFC webTA Implementation account to the Accounts Table.
Click the Add button.
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	9. 
	Add the NFC webTA Training Development account and the NFC webTA Implementation account to the Accounts Table.
Click the Add button.
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	10. 
	Return to the Accounts Table.
Click the scrollbar.

	11. 
	Click the Return button.
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	12. 
	Add the Annual Leave account to the Accounts Table.
Click the Get Account button.
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	13. 
	Search for the Annual Leave account using a Fiscal Year of "11" and a Description of "Annual".
Click in the Fiscal Year field.
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	14. 
	Search for the Annual Leave account using a Fiscal Year of "11" and a Description of "Annual".
Enter the desired information into the Fiscal Year field. Enter a valid value e.g. "11".

	15. 
	Search for the Annual Leave account using a Fiscal Year of "11" and a Description of "Annual".
Click in the Description field.
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	16. 
	Search for the Annual Leave account using a Fiscal Year of "11" and a Description of "Annual".
Enter the desired information into the Description field. Enter a valid value e.g. "Annual".

	17. 
	Click the Find Account button.
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	18. 
	Add the 119NJA1LANN ANNUAL LEAVE account to the Accounts Table.
Click the Add button.
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	19. 
	Return to the Accounts Table.
Click the scrollbar.

	20. 
	Click the Return button.
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	21. 
	Add the Sick Leave account to the Accounts Table.
Click the Get Account button.
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	22. 
	Search for the Sick Leave account using a Fiscal Year of "11" and a Description of "Sick".
Click in the Fiscal Year field.
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	23. 
	Search for the Sick Leave account using a Fiscal Year of "11" and a Description of "Sick".
Enter the desired information into the Fiscal Year field. Enter a valid value e.g. "11".

	24. 
	Search for the Sick Leave account using a Fiscal Year of "11" and a Description of "Sick".
Click in the Description field.
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	25. 
	Search for the Sick Leave account using a Fiscal Year of "11" and a Description of "Sick".
Enter the desired information into the Description field. Enter a valid value e.g. "Sick".

	26. 
	Click the Find Account button.
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	27. 
	Add the 119NJA1LSCK SICK LEAVE Account to the Accounts Table.
Click the Add button.
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	28. 
	Return to the Employee Main Menu.
Click the scrollbar.

	29. 
	Click the Return button.
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	30. 
	Click the Return button.
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	31. 
	End of Exercise
End of Procedure.
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