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4. Make the appropriate changes. 

 
5. Click Save  to save the data or Next  to save the data and move to the OMB 

Package Investments screen or Cancel  to undo any data entered. 
 

 
 

8.3 Add Investments to Package 

From the OMB Submission module, users can add investments to a Submission Package 
individually or as a group (within a Portfolio). 
 
1. Click on the OMB Submission module. 

 
2. Click on the OMB Submission Name to add investments and/or portfolios.  The 

OMB Package Investments screen will appear:  
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The page will be blank when first creating a Submission Package.  However, once 
investments and/or portfolios have been added, the page will show a listing of 
investments and/or portfolios that are assigned to the package. 
 
3. Click on the Select Investments link from within the navigation tree.   

 
 

 
 
The Select Investments screen will appear:  
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A listing of all investments that are accessible will be listed. 
 
  
4.   Check the investments that will be assigned to a package. 

 

 
 

Note:  The user can only add investments that have the same template as the OMB 
Submission Package.  If users try to add investments that have a different 
template, a warning message will pop-up. 
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5. Click Save  to save the investments.  The page navigator can be used to move 
to the next page.  Clicking on the Next arrow  will save information and return 
to the OMB Package Investments screen. 

 
Once the investments have been saved, they will be viewable from the OMB Package 
Investments screen. 
 

8.4 Add Consolidated Business Case to Package 

From the OMB Submission module, users can add consolidated business cases to a 
Submission Package, for inclusion in the Exhibit 53. 
 
1. Click on the OMB Submissions module. 

 
2. Click on the OMB Submission Name to add a consolidated business case. 

 
3. Click the Select Investments link.  The Select Investments screen will appear:  

 

  
 
Notice that any investments that are already assigned to the package will be checked. 
 
4. Check the consolidated business case(s) that will be added.   
 
There is a Consolidated Business Case column which allows users to identify the 
consolidated investments easily.  In the column a ‘True’ will appear if it is a 
consolidated business case. 

 
Clicking on the ‘True’ link in the Consolidated Business Case column will direct users to 
the View Child Investments list that contains all of its children.  This helps keep track of 
investments relationship to other investments and helps avoid selecting a parent and its 
child investments into the same OMB Package. 
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