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General Procedures: Completing PPQ Forms 577 and 579
Introduction

Introduction
This section contains information and instructions for completing the
following certificates:
& PPQ Form 577, Phytosanitary Certificate on page 3-5-6

¢ PPQ Form 579, Phytosanitary Certificate for Reexport on
page 3-5-10

Hold all information in strict confidence to protect buyers and applicants.
Disclosure of confidential information may reveal trade secrets or may cause
financial harm to buyers and applicants.

Important

Authorized Certification Officials (ACOs) can issue PPQ Forms 577
and 579 for those commodities listed in an export summary as

unrestricted products if they are eligible for certification. The
applicable user fees will apply.
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General Procedures: Completing PPQ Forms 577 and 579
Guidelines for Completing PPQ Forms 577 and 579 (PCIT or Multi-part paper)

Guidelines for Completing PPQ Forms 577 and 579 (PCIT or Multi-part paper)

L 2

2

2

Attest only to the phytosanitary condition of plants or plant
products.

Enter the same country name in the TO: THE PLANT
PROTECTION ORGANIZATION(S) OF: block as the country
identified in Block 8. DECLARED NAME AND ADDRESS OF THE
CONSIGNEE.'

Prepare all export certificates in English.

List only U.S. addresses in the NAME AND ADDRESS OF THE
EXPORTER block. Affiliated island addresses are acceptable.

Type or handwrite export certificates (if handwritten, do so only
in all upper case or capital letters)

Spell out dates in the month/day/year format (example: July 17,
2015)."

Enter the actual dates of inspection. If there is not enough space
to list all dates in the DATE INSPECTED block, list the dates in
the ADDITIONAL DECLARATION (AD) block.!

Enter abbreviations of scientific units of measure, based on
United States customary units, or the metric system, only in the
Treatment block.!

Do not correct errors or add extraneous marks (i.e. tick marks,
check marks, etc.) on an export certificate. Never use correction
fluid or correction tape. If an ACO makes an error, the ACO must
complete a new certificate.

Never abbreviate the following: Calendar months, city names,
State names, country names, or any other entry unless it is part
of a business name (example: A.B.C. Distributing Inc. LLC).

Never enter dates of a field or growing season inspection or
laboratory tests.

Never enter a grade, intended use, a commercial term, or a trade
name.

Never enter phone or facsimile numbers.

Never enter statements such as “In-care-of”, (c/0), “Attention to”,
“Agent for”, or “Notify”.

Never enter titles to signatures or names.

Do not record ADs from foreign phytosanitary certificates on PPQ
Form 579.

1 PCIT performs this function automatically.

[ | 08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
Guidelines for Completing PPQ Forms 577 and 579 (PCIT or Multi-part paper)

4 Never enter a variety unless it is required in EXCERPT or is
listed in an IP and all the conditions can be met.

4 Check the export summary to see if the declared point of entry is
authorized; if the point of entry is not authorized, warn the
exporter that the shipment may be delayed or refused entry.

Attachment Sheets

Use PPQ Form 576, Attachment Sheet for Phytosanitary Certificate or
Phytosanitary Certificate for Reexport when there is insufficient space
on PPQ Form 577 or 579 (refer to PPQ Form 576, Attachment Sheet
Jor Phytosanitary Certificate or Phytosanitary Certificate for
Reexport on page G-1-12).

Form 579). Do not list “See attachment” or a similar statement in a block on
an export certificate before filling in as much information in the block as
possible. Enter “See attachment” at the end of the information in the block
before completing an attachment sheet.

PPQ Form 576 can only be used with a multi-part paper Phytosanitary
iif Certificate (PPQ Form 577) or Phytosanitary Certificate for Reexport (PPQ

Important

PCIT automatically generates attachment sheets as necessary.

354 Export Program Manual 08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
Guidelines for Completing PPQ Forms 577 and 579 (PCIT or Multi-part paper)

PPQ Form 577

PPQ Form 579

Lining Out Unused Space

PCIT will automatically line out unused space. Line out unused space
in all blocks on multi-part paper forms, with the exception of the
following blocks:

2

To: The Plant Protection Organization of:
Place of issue

Certificate Number

Date inspected

Blocks 7, 8, 14, 15, 16, 17, and 18

To: The Plant Protection Organization of:
Place of issue

Certificate Number

® 6 O 6 6 O 0 o

Certification
¢ Blocks 7, 8, 14, 15, 16, 17, and 18

See Figure 3-5-1 below for examples of lining out unused space.

DISINFESTATION AND/OR DISINFECTION TREATMENT

1. DATE \ 2. TREATMENT

3. CHEMICAL (active ingradient) 4. DURATION AND TEMPERATURE

5. CONCENTRATION 6. ADDITIONAL INFORMATION \

ArEAARIATIAL AF TIIE AALiAIAL e

ADDITIONAL DECLARATION
The cotton in this shipment originated from areas free from the pink bollworm,
Pectinophora gossypiella, The cotton bales in this shipment were compressed at a

minimum of 28 pounds per cubic foot.

N T EReT T17 NAME OF ALTHORIZED OFFIGER (Tvoe or Prnt] T18" SIGNATURE OF AUTHORIZED OF FICER

ADDITIONAL DECLARATION

16. DATE ISSUED 17 mAME OF AUTHORIZED GFFICER (Type or Prnt] [ 15 SIGNATURE OF AUTHORIZED OFFICER

FIGURE 3-5-1: Examples of Lining Out Unused Space

08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 577, Phytosanitary Certificate

PPQ Form 577, Phytosanitary Certificate

PPQ Form 577, Phytosanitary Certificate is an accountable certificate
used to certify domestic plants and unprocessed plant products for
export. See Figure 3-5-2 on page-3-5-7 for an example. This
certificate follows the format of the international model established by
the International Plant Protection Convention (IPPC), and is used to
document the phytosanitary condition of exported commodities.

Purpose

The purpose of PPQ Form 577 is to certify to the National Plant
Protection Organization (NPPO) of the importing country that the
domestic plants or plant products meet that country’s phytosanitary
requirements. ACOs certify that based on inspection, the domestic
commodity conforms with the current phytosanitary requirements of
the importing country.

3-5-6 Export Program Manual 08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 577, Phytosanitary Certificate

Example

No phytosantary cerdcale can be ssued unhl an spphcabon o completad (7 CFR 383)
S

See reverse for adddional OMB |nfarmation

UNITED STATES DEPARTMENT OF AGRICULTURE
ANIMAL AMD PLANT HEALTH INSPECTION SERVICE
PLANT PROTECTION AMND GUARANTINE

PHYTOSANITARY CERTIFICATE

FOR OFFICIAL USE OMLY

PLACE OF ISSUE

TO: THE PLANT PROTECTION ORGANIZATION(S) OF

SAMPLE

" FPC xxxxxxx

DATE INSPECTED

CERTIFICATION

This is lo certify that the plants, plant product or cther regulated articles describad herein have been inspected andior tested according to appropriate official
procedures and are considered to be free from the quarantine pests. specified by the importing contracting party and to conform with the currant
phytosanitary requirements of the importing contracting party including those for regulated non-guarantine pests,

DISINFESTATION AND/OR DISINFECTION TREATMENT

I. DATE

Z TREATMENT

-

CHEMICAL {acfiva ingrodipr]

4. DURATICN AND TEMPERATURE

5. CONCENTRATION

6. ADDITIONAL INFORMATION

DESCRIPTION OF THE CONSIGNMENT

NAME AND ADDRESS OF THE EXPORTER

B. DECLARED NAME AND ADDRESS OF THE CONSIGNEE

NAME OF PRODUCE AND QUANTITY DECLARED

N
T

10 BOTAMICAL NAME OF PLANTS

11, NUMBER AND DESCRIFTION OF PACKAGES

SAMPLE

12 DESTINGUISHING MARKS

b

FLACE OF ORIGH

npl =
NELE

14, DECLARED POINT OF ENTRY

WARNING: Any alieration, forgery, or unauthorized use of (his phytosaniiany cenifizale (s sublect fo civil penalties of up fo £250,000 (T U.5.C. Section 7734{b}) or punishable by a
fine of nol more than $10,000, or imprisonment of not more than 5 years, or bolh (18 LS C. Section 1001}

ADDITIONAL DECLARATION

18 DATE ISSUED

17. NAME OF AUTHORIZED OFFICER [Typa or Prnt)

18 SIGMATURE OF AUTHORIZED OFFICER

Mo liability shall attach to the United States Department of Agriculture or to any officer or representative of the Depariment with respect to this certificate.

PPQ FORM 57T

FEB 200

Privvious adiions ame cbsolate after 83001

PART 1 - SHIPPER'S ORIGINAL

FIGURE 3-5-2: Example of PPQ Form 577, Phytosanitary Certificate (blank)

08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 577, Phytosanitary Certificate

Processing an Application in PCIT
Refer to the Quick Reference Guide to process an application in PCIT.

Completing Multi-part Paper PPQ Form 577

TABLE 3-5-1: Instructions to Complete PPQ Form 577

Block

Instructions

TO: THE PLANT
PROTECTION
ORGANIZATION(S) OF

Enter the approved name from Appendix C of the foreign country
and list any transiting countries required by the export summary or
official communication by placing each country within parenthesis,
for example, (Bolivia).

PLACE OF ISSUE

' NO.: FPC

Enter the complete name of the city and state of the issuing office.

Enter only the issuing office name for each PPQ Form 577.

Do not write in this space; all PPQ 577 forms are pre-numbered.

DATE INSPECTED

Enter the date(s) the commodity was inspected.

Never enter dates of a field or growing season
inspection or laboratory tests.

Important

since the date of inspection, count the date of
inspection as day one.

€ When calculating how many days have passed

€ When calculating how many days have passed
since the date of inspection when a consignment
has multiple dates of inspection, the 30 day time
limit begins on the first (earliest) date of inspection.

CERTIFICATION: DO NOT WRITE in this space.
DISINFESTATION AND/OR DISINFECTION TREATMENT

Complete this section (Blocks 1-6) only if an acceptable treatment was conducted.

1. DATE

Enter the date(s) the commodity was treated.

2. TREATMENT

| 3. CHEMICAL (active

Enter description of the treatment method (e.g., fumigation, cold
treatment, dip, spray).

Enter the common name of the active ingredient. Trade names are

ingredient) not acceptable.

4. DURATION AND Enter the duration of the treatment and temperature (if applicable).
TEMPERATURE

5. CONCENTRATION Enter the chemical concentration.

6. ADDITIONAL Enter information that further identifies the treatment (e.g., slurry,
INFORMATION dusted, sprayed).

DESCRIPTION OF THE CONSIGNMENT

3-5-8
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General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 577, Phytosanitary Certificate

TABLE 3-5-1: Instructions to Complete PPQ Form 577 (continued)

Block Instructions

7. NAME AND Enter the complete name and U.S. address of the exporter.
ADDRESS OF THE

EXPORTER

8. DECLARED NAME
AND ADDRESS OF
THE CONSIGNEE

Enter only one complete name and address of the person or
company taking delivery of the commaodity. This block must include a
name, city, and approved country name.

9. NAME OF
PRODUCE AND
QUANTITY DECLARED

Enter the common name and quantity of the commodity. For seed for
consumption, enter the specific grain; for seeds for planting, enter
seeds.

10. BOTANICAL
NAME OF PLANTS

11. NUMBER AND
DESCRIPTION OF
PACKAGES

Enter the scientific name including genus and specific epithet
(species classification). Botanical names are mandatory for all

commodities.

Enter the number and type of shipping containers (e.g., 50 wooden
crates, 150 cardboard boxes, 500 burlap bags, 10 containers, and
“bulk” for bulk shipments).

12. DISTINGUISHING
MARKS

Enter the markings as they appear on the containers, cartons, bags,
etc. If there are no distinguishing marks, enter “NONE".

13. PLACE OF ORIGIN

Enter where the commodity was grown by state, county, or as
otherwise required in the country summary.

14. DECLARED
MEANS OF
CONVEYANCE

| 15.DECLARED POINT
OF ENTRY

Enter the specific name of the conveyance, if known. If unknown,
enter airfreight, ocean vessel, railroad, truck line, air mail, surface

mail, or express mail, etc.

Enter the authorized point of entry declared by the applicant. If the
port is unknown, enter the approved country name.

WARNING: This warning alerts all parties that any alteration, forgery, or unauthorized use of
PPQ Form 577 is subject to civil penalties or punishable by a fine or imprisonment.

ADDITIONAL
DECLARATION (AD)

Enter only those additional declarations required by the importing
country in the export summary, on an import permit (IP) or by the
Export Program Manual (XPM). All ADs must follow PPQ policy as
listed in the Policy section for Additional Declarations (ADs) in this
manual.

16. DATE ISSUED

17. NAME OF
AUTHORIZED
OFFICER (Type or
Print)

| 18. SIGNATURE OF
AUTHORIZED
OFFICER

Enter the date certificate was signed. Do net pre or post date.

Enter the name of the ACO that will sign the form.

' Sign the form. The signature must match the name entered in Block

17.

08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 579, Phytosanitary Certificate for Reexport

PPQ Form 579, Phytosanitary Certificate for Reexport
PPQ Form 579, Phytosanitary Certificate for Reexport, is an
accountable certificate used to certify unprocessed foreign plants and
plant products as well as blended commodities of U.S. and foreign
origin for reexport. See Figure 3-5-3 on page-3-5-11 for an example of
a blank PPQ Form 579.

Purpose

The purpose of PPQ Form 579 is to certify to the NPPO of the
importing country that the foreign origin plants or plant products
meet its phytosanitary requirements. ACOs certify that, based on an
original foreign export certificate and/or additional inspections or
tests that the foreign commodity:

€ Has been safeguarded against the risk of infestation or infection
while in the U.S.

4 Conforms to the current phytosanitary requirements of the
importing country

[ | 3-5-10 Export Program Manual 08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 579, Phytosanitary Certificate for Reexport

Example

s phrylosaniary covidcahe Cam De Bl Ut 80 BppECEtOn 8 compleled [T CFR 343) See ieverse bod addtional DMB inlormation

UMITED STATES DEPARTMENT OF AGRICULTURE
AMIMAL AND PLAMT HEALTH INSPFECTIOM SERVICE

PHYTOSANITARY CERTIFICATE SAMPLE

FOR REEXPORT

FOR OFFICIAL USE ONLY

PLACE OF [SSUE

TO: THE PLANT PROTECTION ORGAMNIZATION(S) OF

FPC FOOCHHHK R

CERTIFICATHON

This is to certify that the plants or plant products described below wera imported into the United States from (Country of origin)
coveraed by Phylosanitary Certificate ™ original 7] certified true copy
! 1=

based on the

of which s attached to this certificate. That they are

[ ] onginal Phylosanitary Cedificale

regulations of the imparting country, and that during storage in the United Siates, the consignment has not been subjected to the risk of infestation or infecton

Ea — — J ,
|| packed [_| repacked [_| in onginal [] im new containers, that
| | and additional inspection, they are considered o conform with the current phylosanitary

DISINFESTATION ANDIOR DISINFECTION TREATMENT

1 DATE

2. TREATMENT

™

CHEMICAL (acive ingrocdant

A, DURATION AND TEMPERATURE

& CONCENTRATION

B ADDHTHONAL NFORMATION

DESCRIPTION OF THE CONSIGNMENT

T. MAME AND ADDRESS OF THE EXPORTER

SAMPLE

6 DECLARED MAME AMD ADDRESS OF THE DONSHIMNEE

SAMPLE

B NAME OF PRODUCE AND CUANTITY DECLARED

SAMPLE

1. BOTANICAL MALSE OF PLANTS

SAMPLE

11 NURMBER AND DESCRIPFTION OF PACKAGES

SAMPLE

12 DISTENGLIEHIMG MARKS

SAMPLE

13 PLACE OF ORtiGN

14 DECLARED MEANS OF CONVEYANCE

15, DECLARED POINT OF ENTHRY

WARNING: Arvy alteration, forgery, or unauthonzed vse of this piosanstary certificade is subject To chvil penalies of v 1o 250,000 [T U.5.C. Secton TT34(b)) or punishable by o
fine: of not mode than $10.000, or imorisonmend of not more than 5 years. or bolh (18 UL.S.C. Secton 1001)

ADDITIONAL DECLARATION

a -~ =
SAMPLE SAMPLE
18 DATE IS5UED 1T, NAME OF AUTHORLIED OF FICER (Type of Pring 18 SIGNATURE OF AUTHORIZED OFFICER
SAMPLE
Mo liability shall attach 1o the United Siates Depariment of Agriculture or fo any officer of représaniative of the Department with respect to this certificata.
PPO FORM ST FEB 2004 Pravious ecsons gre sbeoiets abter £3001

PART 1 - SHIPPER'S ORIGINAL

FIGURE 3-5-3: Example of PPQ Form 579, Phytosanitary Certificate for Reexport (blank)

08/2010-07
PPQ, ES

Export Program Manual 3511



General Procedures: Completing PPQ Forms 577 and 579
PPQ Form 579, Phytosanitary Certificate for Reexport

Processing an Application in PCIT
Refer to the Quick Reference Guide to process an application in PCIT.

Completing Multi-part Paper PPQ Form 579

TABLE 3-5-2: Instructions to Complete PPQ Form 579

Block Instructions

TO: THE PLANT Enter the approved name from Appendix C of the foreign country
PROTECTION (ies).

ORGANIZATION(S) OF

PLACE OF ISSUE Enter the complete name of the city and state of the issuing office.
CERTIFICATION Enter the name of the country (ies) from which the commodity

originated. Enter the number of the foreign export certificate, if
available, and check whether the certificate is an original or certified
true copy. Check whether the commodity is packed in the original
containers or was repacked into new containers. Check whether the
conformance with the current phytosanitary requirements of the
importing country are based on the foreign export certificate and/or
based on additional inspection.

DISINFESTATION AND/OR DISINFECTION TREATMENT

Complete this section (Blocks 1-6) only if an acceptable treatment was conducted.

1. DATE Enter the date(s) the commodity was treated.
2. TREATMENT Enter description of the treatment (e.g., fumigation, cold treatment,
dip, spray).

3. CHEMICAL (active Enter the common name of the active ingredient. Do not use trade
ingredient) names.

' 4. DURATION AND ' Enter the duration of the treatment and temperature (if applicable).

TEMPERATURE

5. CONCENTRATION Enter the concentration of chemicals.

6. ADDITIONAL Enter information that further identifies the treatment (e.g., slurry,

INFORMATION dusted, sprayed).

DESCRIPTION OF THE CONSIGNMENT

7. NAME AND Enter only one complete name and U.S. address of the exporter.

ADDRESS OF THE

EXPORTER

8. DECLARED NAME Enter only one complete name and address of the person or

AND ADDRESS OF company taking delivery of the commaodity. Include a name, city, and

THE CONSIGNEE the approved country name. The approved country name must be
the same as listed in TO: THE PLANT PROTECTION ORGANIZATION(S)
OF block.

9. NAME OF Enter the common name of the commodity. For seed for

PRODUCE AND consumption, enter the specific grain; for seeds for planting, enter

QUANTITY DECLARED | seeds.

10. BOTANICAL Enter the scientific name including genus and specific epithet

NAME OF PLANTS (species classification). Botanical names are mandatory for all

commodities.

11. NUMBER AND ' Enter the number and type of shipping containers (e.g., 50 wooden

DESCRIPTION OF crates, 150 cardboard boxes, 500 burlap bags, 10 containers, and
PACKAGES “bulk” for bulk shipments).
3512 Export Program Manual 08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579

Record Keeping

TABLE 3-5-2: Instructions to Complete PPQ Form 579 (continued)

Block

Instructions

12. DISTINGUISHING
MARKS

Enter the markings as they appear on the containers, cartons, bags,
etc. If there are no distinguishing marks, enter “NONE”.

13. PLACE OF ORIGIN

Enter the name of the country of origin. For blended commaodities list
all countries of origin, including the U.S. if appropriate. Do not
abbreviate city, county, or state.

14. DECLARED
MEANS OF
CONVEYANCE

Enter specific name of the airline, rail line, truck line or vessel, if
known. If unknown, enter airfreight, ocean vessel, railroad, truck
line, air mail, surface mail, or express mail, as appropriate.

15. DECLARED POINT
OF ENTRY

Enter the point of entry declared by the applicant after ensuring that
the port is authorized. If the port is unknown, enter the approved
country name.

ADDITIONAL
DECLARATION (AD)

Enter only those additional declarations required by the importing
country in the export summary, on an import permit (IP) or by the
Export Program Manual. (XPM). All ADs must follow PPQ policy as
listed in the Policy section for Additional Declarations (ADs) in this
manual. Specific ADs for PPQ Form 579 are also listed under
Determining Import Requirements on page 3-3-6.

16. DATE ISSUED

Enter the date certificate was signed.

17. NAME OF
AUTHORIZED OFFICER
(Type or Print)

Enter the name of the Authorized Certification Official that will sign
the form.

18. SIGNATURE OF
AUTHORIZED
OFFICER

Sign the form. The signature must match the name entered in Block
17.

Record Keeping

PCIT Users

A certificate generated in PCIT, along with any electronic attachments,
will be archived indefinitely. If you do not use the attachment feature
in PCIT, then you must maintain the supporting documents in a paper
file in the issuing office. The issuing office does not need to send paper
copies to the ECS office unless the issuing office is not using the
attachment feature in PCIT.

Non-PCIT Users

Issuing offices must retain the multi-part paper Issuing Office Copy of
export certificates for 3 years. After 3 years, destroy these copies by
incinerating or shredding. If the certificate lists protected
commodities, maintain the paper certificates and accompanying
documentation for 5 years.

File and maintain the multi-part paper issuing office copies of export
certificates and any attachments according to local procedures for
storing accountable certificates. For more information, see Record
Keeping on page 2-1-14.

08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
Distribution

Distribution

PCIT Generated PPQ Forms 577 and 579

Distribute PCIT generated copies of PPQ Forms 577 and 579 as
indicated in TABLE 3-5-3 below.

TABLE 3-5-3: Distribution of PCIT Generated Copies of PPQ Forms 577 and 579

If the certificate is: Then:

Shipper’s Original (white with | Generate only one original certificate for the applicant,
blue microprint background) exporter, or broker, etc.

Use the PCIT security paper for only
the original certificate.

Important

Additional copies PRINT additional copies as needed on plain paper (additional
copies on security paper are not authorized)

PPQ Form 577 Issued on Multi-part Paper Forms
Distribute copies of PPQ Form 577 as indicated in TABLE 3-5-4
below.

TABLE 3-5-4: Distribution of PPQ Form 577, Phytosanitary Certificate

If the copy is: Then:

Part 1—Shipper’s 1. ATTACH PPQ Form 576 if appropriate

Original (white with blue | 2. GIVE the copies to the applicant
microprint background)

Part 2—Shipper’s Copy

(pink)

Part 3—Record Copy 1. ATTACH any pertinent information for that specific shipment*

(yellow) 2. SEND the record copy to your supervisor, ECS, or State Plant
Health Director (SPHD) (to whom and when to send record
copies is established by the ECS and SPHD. A rule-of-thumb is
gather and send forward copies of issued certificates on a
weekly basis)

Part 4—Issuing Office 1. ATTACH any pertinent information for that specific shipment*
Copy (blue) 2. RECORD issuance on the Export Certification Record (see User
Fees on page 3-7-1)
3. FILE at the issuing office

1 Such as a copy of an IP, translations, application with inspection results, acceptable inspection
certificate, State export certificate, treatment information, PPQ 576 Attachment.

[ | 3514 Export Program Manual 08/2010-07
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General Procedures: Completing PPQ Forms 577 and 579
Replacing PPQ Forms 577 and 579

PPQ Form 579 Issued on Multi-part Paper Forms

Distribute copies of PPQ Form 579 as indicated in TABLE 3-5-5
below.

TABLE 3-5-5: Distribution of PPQ Form 579, Phytosanitary Certificate for Reexport

If the copy is: Then:
Part 1—Shipper’s 1. ATTACH the original or certified true copy of the foreign export
Original (white w/blue certificate, if available

microprint background) 2. ATTACH PPQ Form 578, if appropriate

Part 2—Shippers’ Copy 3. GIVE copies to the applicant, shipper, or broker

(white)

Part 3—Record Copy 1. ATTACH any pertinent information for that specific shipment?

(white) 2. SEND the record copy to your supervisor, Export Certification
Specialist (ECS), or State Plant Health Director (SPHD) (to
whom and when to send record copies is established by the
ECS and SPHD; a rule-ofthumb is gather and send forward
copies of issued certificates on a weekly basis)

Part 4—Issuing Office 1. ATTACH any pertinent information for that specific shipment?
Copy (white) 2. RECORD issuance on the Export Certification Record (see User
Fees on page 3-7-1)*
3. FILE at the issuing office

1 Such as a copy of an IP, translations, application with inspection results, acceptable inspection
certificate, State export certificate, treatment information, PPQ 576 Attachment.

Replacing PPQ Forms 577 and 579

The term “replace” refers to issuing new PPQ Form(s) 577 or 579 to
substitute for a previously issued certificate.

Replaced certificates are based on the same inspection date(s) and
results of the original certificates. If a new inspection is required the
certificate needs to be issued according to Table 3-5-6 on

page 3-5-16. The date of issuance must always be the actual date the
ACO signs the certificate. When replacing a certificate, review the time
limits for the country to ensure the original PPQ Form(s) 577 or 579
was issued according to the country’s time limits. If the replacement
occurs outside of the country’s time limit, include an AD referring to
the original certificate and the original date of issuance.

Refer to Table 3-5-6 on page 3-5-16 to help decide whether to replace
PPQ Form 577 or 579.

08/2010-07
PPQ, ES

Export Program Manual 3-5-15



General Procedures: Completing PPQ Forms 577 and 579
Replacing PPQ Forms 577 and 579

TABLE 3-5-6: Decide Whether to Replace PPQ Form 577 or 579 Based on Original Issuance

If the original And the
PPQ Form 577 replacement
or 579 is: And: date is: Then:
Surrenderedto | The consign- 1. VOID the original PPQ Form 577 or 579 (refer to Record Keeping
the ACO ment is rein- on page 3-5-13)
spected > 2. RETURN all voided certificates (including those ruined while typing
or preparing) to the issuing office
3. ISSUE a new PPQ Form 577 (Table 3-5-1 on page 3-5-8) or 579
(Table 3-5-2 on page 3-5-12) at any duty station® based on the
new inspection
The consign- | Within 30 1. VOID the original PPQ Form 577 or 579 (refer to Record Keeping
ment is not days of on page 3-5-13)
reinspected | inspectionor | 2 RETURN all voided certificates (including those ruined while typing
specific or preparing) to the issuing office
country 3. CHANGE the appropriate entries
requirements |4 REPLACE the PPQ Form 577 or 579 at any duty station," with no
AD referencing the replacement
5. ATTACH the original or a copy (if the original is returned to the
originating office) to the file copy of the new PPQ Form 577 or 579
Not within 30 1. VOID the original PPQ Form 577 or 579 (refer to Record Keeping
days of on page 3-5-13)
inspection or 2. RETURN all voided certificates (including those ruined while typing
specific or preparing) to the issuing office
country , | 3. CHANGE the appropriate entries
requirements S
4. REPLACE the PPQ Form 577 or 579 at any duty station,” with an
AD “This certificate replaces phytosanitary certificate (or
phytosanitary certificate for reexport) [number], issued on [date],
at [issuing office], because [reason for issuing new PPQ Form 577
or 579].”
5. ATTACH the original or a copy (if the original is returned to the
originating office) to the file copy of the new PPQ Form 577 or 579
Not The 1. CHANGE the appropriate entries
surrendered document —— P | 2. REPLACE the PPQ Form 577 or 579 at the originating duty station
was already only,® with an AD “This certificate replaces phytosanitary
mailed certificate (or phytosanitary certificate for reexport) [number],
issued on [date], at [issuing office], because [reason for issuing
new PPQ Form 577 or 579].”
The 1. CHANGE the appropriate entries
document —— P | 2. REPLACE the PPQ Form 577 or 579 at the originating duty station
was lost only,® with an AD “This certificate replaces the applicant’s lost

original of phytosanitary certificate (or phytosanitary certificate for
reexport) [number], issued on [date], at [issuing office].”

1 ACOs may have to contact the originating office for supporting documents.

2 The original export certificate was issued according to PPQ policy concerning time limits.

3 With the use of PCIT, PPQ Forms 577 and 579 can be replaced at any duty station
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